FEMA Approved Format for eLOMA Legal Property Descriptions
Guidelines for writing Legal Property Descriptions

1. Do not copy the legal description directly from the recorded deed. Formats vary widely from community to community which is why FEMA requires the format described below be used for all eLOMAs.

2. Lot, Block, and Subdivision names should only be used for properties that are referred to using the standard Lot, Block, and Subdivision naming convention, e.g. Lot 8, Block C, Maple Acres.

3.  Portions of lots are generally not depicted on recorded plats so if a property is described as a portion of a lot in a recorded deed then the Legal Property Description should refer to that recorded deed instead of the recorded plat.
4. If a property is not described by a Lot, Block, and Subdivision in the recorded deed but is described by a detailed metes and bounds, it is best to refer to the property as “A parcel of land, as described in…”

5. Properties are described in deeds and shown on plats.

6. Do not enter Legal Property Descriptions in all capital letters or all lower case letters (use appropriate capitalization).

7. Use the capitalization and punctuation that is detailed in the examples provided below.
8. If a deed or plat is recorded on more than one page refer to all of the pages in the Legal Property Description, not just the first one.

9. If a deed or plat is recorded with a Document Number or Instrument Number refer to that number along with any Book and Page information.

10. For those subdivisions that include Block and Section numbers (note: these ‘Sections’ are not the same as the ones in a Section, Township, Range) the Section number should be included in the Legal Property Description. An example would be ‘Lot 1, Block B, Maple Acres, Section VII,…”
Steps for writing FEMA approved Legal Property Descriptions  
1. Lot, Block, Subdivision, … OR

A portion of Section, Township, Range, Principal Meridian… OR

A parcel of land,… (when there is no Lot, Block, Subdivision or Section/Township/Range/Principal Meridian information for the property)
2. as described in… (for deeds) OR

as shown on… (for plats)

3. the (General Warranty, Joint Tenancy, Survivorship, Quit Claim, etc.) Deed… OR

the Plat… 
4. recorded as Document No. #, … OR 
recorded as Document No. # in (Book or Liber) #, (Page(s) or Folio) #, (use "and" for 2-3 pages, "through" for 4 or more pages) … OR 

recorded in (Book or Liber) #, (Page(s) or Folio) #, (use "and" for 2-3 pages, "through" for 4 or more pages) … 
5. in the Office of the (Recorder, or Register of Deeds, or County Clerk, or Clerk of Court, etc.), …
6. City (use in place of the County only if the deed or plat is recorded in the city or town), …
7. County/Parish, …
8. State

Examples

Lot 81, Block 16, Westover Addition, Section 2, as described in the Warranty Deed recorded as Document No. 9907582 in Book 238, Pages 733 through 736, in the Office of the Clerk of Court, Jackson County, Indiana

A parcel of land, as described in the Deed recorded in Book 238, Pages 733, 734, and 735, in the Office of the Recorder, Jackson County, Indiana

A portion of Section 31, Township 25 North, Range 15 East, 3rd Principal Meridian, as described in the Quit Claim Deed recorded as Instrument No. 9902 in Liber 238, Folio 733, in the Office of the Register of Deeds, City of Jackson, Indiana

Lot 81, Block 16, Westover Addition, Section 2, as shown on the Plat recorded as Document No. 9907582 in Book 238, in the Office of the Clerk of Circuit Court, Jackson County, Indiana

A portion of Section 31, Township 25 North, Range 15 East, 3rd Principal Meridian, as described in the Warranty Deed recorded in Liber 238, Folio 733, in the Office of the Recorder, Jackson County, Indiana

Lot 81, Block 16, Westover Addition, Section 2, as shown on the Plat recorded in Book 7, Pages 733 and 734, in the Office of the Register of Deeds, Jackson County, Indiana 

